Міжнародне стажування 
CIVICA STAFF VISITS
  
(вересень – грудень 2023)
 
В рамках реалізації проекту CIVICA for Ukraine за сприяння Варшавської школи економіки та фінансової підтримки NAWA викладачі Київського національного економічного університету імені Вадима Гетьмана запрошуються на стажування для проведення досліджень, обміну досвідом, налагодження академічні зв’язків  із колегами  EUI або Sciences Po протягом 30 днів у період з вересня по грудень 2023 року. Програма візиту та строки мають будуть узгоджені  організаторами із партнерським університетом.
Докладніше про стажування:
Output of the Staff visits program – “Good practices in CIVICA universities” 
The outcome of the study visits will be the preparation of a set of good practices that can serve the wider Ukrainian university community, both in university management and academic work, and administrative processes related to student education, research and international cooperation. 
Researcher or staff member will have to prepare the description of any good practice(s) in the hosting CIVICA member university in e.g.: (1) planning better of scientific research, as well as in (2) the organization of university management and (3) the implementation of the main goals for managing the education workflow and international cooperation. 
A description of a good practice will be a part of the agreement and has to be submitted within 2 weeks after the end of the visit. 
Host institutions and numbers of the visits 

30-day visits: 1 visit for KNEU researcher to EUI or Sciences Po – to submit by 30 July 2023​ 
 
Financial conditions 
All the costs are covered by SGH, within NAWA funding, based on the agreement for expenses reimbursement to be signed before (this sum will not be qualified as income). 
Travel and accommodation to be arranged by the staff themselves.  
Travel costs: 3000 PLN as a lump sum.  
Accommodation + subsistence, depending on the number of days:  30 days - 12 000 zł.  
Payment: 30% of the total sum will be pre-paid before the visit (two weeks before the visit) + 40% on the first day of the staff visit + 30% after the visit on the bank account 
Requirements for the bank account: bank account in EUR or PLN or Revolut  
 
 
 
APPLICATION FORM   
Information about the candidate 
	Full name 
	  

	Staff category (research or administrative) 
	 

	Home Ukrainian university  
	  

	Full affiliation (department) 
	  

	ORCID or other institutional profile  
(if any) 
	  

	Contact details: 
	  

	CIVICA Host Institution – preference 1 
	  

	CIVICA Host Institution – preference 2 
	  

	Number of days 
	  


  
Describe the purpose and motivation of your visit (max. 1-2 pages) 
	Please explain the motivation for your choice of the host institution 
  

	Suggested topic (are) for a visit 
  

	Please provide the goals of the visit and brief description of the activities  
  

	Suggested date of the visit (at least 2 options) 
  

	Other suggestions 
  


  
Consent to processing of my personal data 
	 

	1. Controller  
The controller of your data is SGH Warsaw School of Economics with its registered office at al. Niepodległości 162, 02-554 Warsaw, hereinafter referred to as SGH or the controller.  

	2. Data Protection Officer  
SGH has appointed a Data Protection Officer supervising the correctness of personal data processing, who can be contacted via the following e-mail address: iod@sgh.waw.pl.  

	3. Purpose and legal basis of data processing  
Personal data will be processed for the purpose of participation in the "CIVICA for Ukraine" Program (hereinafter referred to as the "Program") including for the purpose of disclosing necessary personal data to CIVICA's partners in case of participation in events organized by them. The legal basis for the processing of personal data is Article 6(1)(b) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation) (Official Journal of the EU L 119 of 04.05.2016, p. 1, as amended), hereinafter referred to as "GDPR", i.e. the necessity to fulfil an agreement to which the data subject is a party, or to take action at the request of the data subject prior to signing an agreement and Article 6(1)(e) of the GDPR in connection with the provisions of the Act of July 20, 2018 Law on Higher Education and Science (Journal of Laws of 2022, item 574, as amended), i.e. necessity to perform a task carried out in the public interest.   

	4. Source of personal data  
Your personal data (name, surname, contact details, information about your scientific degree) was provided by the university where you are employed.  

	5. Voluntariness of providing data   
Provision of data is voluntary, but necessary for participation in the Program.  

	6. Recipients of data  
· If the controller uses the services of other entities, personal data may be disclosed to them based on of contracts entrusting the processing of personal data and these entities will be obliged to maintain the confidentiality of the data processed  
· Your personal data may be made available to entities providing services related to your participation in the project, e.g. in connection with booking accommodation  
· Personal data may be made available to the Project funder – Polish Agency of Academic Exchange NAWA located in Warsaw.  
· Your personal data may be disclosed to CIVICA’s partners (Bocconi University, Central European University, European University Institute, Hertie School, IE University, National University Of Political Studies And Public Administration, Institut D`Etudes Politiques De Paris – Sciences Po, Stockholm School Of Economics, The London School Of Economics And Political Sciences).  

	7. Transfer of personal data to the third countries  
In the case of taking part in an event organized by The London School Of Economics And Political Sciences, disclosure of personal data to this university will involve the transfer of data to a third country on the basis of European Commission’s decisions on the adequate protection of personal data (Art. 45 point 1 GDPR).  

	8. The period for which the personal data will be processed  
The personal data of CIVICA Participants will be processed for the duration of the Program and for the time necessary to document the Program in terms of tax and accounting.  

	9. Rights related to processing  
You have the right to access your data, rectify them, the right to limit processing, erase in the cases provided for by law. You have the right to object to processing.   
Based on your data, no automated decisions will be made.  

	10. Right to lodge a complaint  
You have the right to lodge a complaint with the President of the Personal Data Protection Office if you consider that the processing of your personal data infringes upon GDPR.  

	Moreover, we would like to inform you that photos taken during Program may be published on the SGH’s and CIVICA’s websites and/or in social media.  


  
I give my consent for processing my personal data provided in this form and passing to the CIVICA partner university for the purpose of organisation of the visit. 
 
Deadlines:  
for 30-day visits – 30st July 2023  
 
More information about the hosts: 
· Sciences Po, Paris: Oct - Nov 2023, topics to be suggested by Ukrainian partner, according to the University profile, visit the website  https://www.sciencespo.fr ) 
· European University Institute, Florence: Sep – Dec 2023, Economics Department https://www.eui.eu/en/academic-units/department-of-economics; Robert Schuman Centre https://www.eui.eu/en/academic-units/robert-schuman-centre-for-advanced-studies; History Department; Department of Law https://www.eui.eu/en/academic-units/department-of-law; Political and Social Sciences https://www.eui.eu/en/academic-units/political-and-social-sciences 

Application form is to be submitted to the Centre for Academic Mobility by July 30, 2023.
